


7. If the President’s decision is negative or qualified, the President will notify the candidate in writing. 
Candidates receiving such recommendations may request and will receive a conference with the 
President.  

 
It is the option of the candidate to request the presence of a Union representative at the conference as an 
observer/advisor only.  
 
At least 48 hours prior notice of the scheduled conference will be given to the candidate unless waived 
by him/her.  
 

8. The President’s nominations and all documents will be forwarded to the Board of Trustees, through its 
committees. 

 
9. The Board of Trustees will vote on the President’s nominations.  

 
10. In the case of each applicant who was not nominated for reappointment, the President notifies the 

applicant of the action taken by the President.  
 

In the case of each applicant nominated for reappointment, the President notifies the applicant of the 
action of the Board of Trustees.  
 

 
GENERAL INFORMATION 
 
1. Candidates are responsible for insuring that the application contains all materials believed essential to the 

review and evaluation process.  
 
2. Immediate supervisors are responsible for the timely collection, organization and transmittal of materials 

used in the review and evaluation process described herein and for insuring that all established deadline 
dates are properly adhered to.  

 
3. Candidates’ personnel files, including all yearly evaluations, are cumulative and the entire, official 

performance and employment history of that professional staff member will be considered.  
 

Personnel files are available to the appropriate supervisors and administrative officers for their use in 
making recommendations.  
 

4. Candidates may respond in writing to all evaluation reports and recommendations. These responses are 
included in the material to be forwarded.  

 
5. Self-


